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Syllabus Elements  
	

IMPORTANT: Please note the many marginal annotations on the following pages. They include 
critical information about your syllabus. 
 
ALSO IMPORTANT: Please note that the following syllabus is a model; while your syllabus should 
contain the categories used here, it does not necessarily need to use the exact wording used 
here. 
	

All	of	the	following	categories	must	be	on	your	syllabus,	adapted	to	your	own	course.	
Students	must	acknowledge	that	they’ve	read	and	understood	these	the	syllabus	

	

Course:	Designation,	Number,	Name,	Title	(if	any)	
Writing	and	Communication	Program	

School	of	Literature,	Media,	and	Communication	
Georgia	Institute	of	Technology	

Fall	2022	
	
Class Meeting:	Day(s)/xx:xx–xx:xx	
	
Instructor Contact Information 
Your	Name,	PhD					
Location:	Building	xxxx,	Room	xxx		
Office	Hours:	
Office	Phone:	404-xxx-xxxx	
Email:		
Website:	
Twitter:		
 
EMAIL	IS	MY	PREFERRED	METHOD	OF	COMMUNICATION.		
Subject Line:	Please	begin	every	subject	line	for	every	email	message	with	ENGLISH	1101	
[or	ENGLISH	1102,	LMC	3403,	LMC	4701,	LMC	4702].		
Instructor Availability:	I	generally	check	email	during	business	hours;	I	will	attend	to	your	
message	within	24	hours	during	the	work	week	and	within	48	hours	during	weekends.	
		
Course Description of ENGLISH 1101 [or ENGLISH 1102, LMC 3403, LMC 4701, LMC 4702]  
Use	the	program	description	as	well	as	your	focused,	section-specific	description.	
	
Approach to the Course  
The	class	will	sometimes	be	run	like	a	seminar	and	sometimes	like	a	workshop,	which	
means	that	success	depends	on	the	presence	and	active	participation	of	class	members—
that	is,	your	active	participation.	Class	time	may	include	activities	such	as	these:	

Commented [FJA1]: All	GT	faculty	are	required	to	
hold	consistent,	scheduled	office	hours.	Generally,	
consider	holding	2-3	hours	of	office	hour	time	per	week.	

Commented [??2]: Include	your	Georgia	Tech	office	
phone	number	here.	

Commented [l3]: GT	requires	faculty	to	use	their	
Georgia	Tech	email	address,	not	their	Gmail	or	any	other	
address.	
	

Commented [l4]: Minimally,	your	course	syllabus	
must	be	posted	on	Canvas.	If	you	are	using	a	website	in	
addition	to	Canvas,	please	make	sure	to	provide	the	link	
prominently	on	your	course	Canvas	site.	

Commented [l5]: Use	another	message	if	you	prefer	
another	form	of	communication.	

Commented [FA6]: Include	a	statement	like	this	to	set	
boundaries	on	your	time.	

Commented [l7]: This	will	be	a	paragraph	that	you	
insert	here.	Make	sure	to	prioritize	the	writing	and	
communication	nature	of	the	course	over	the	course	
theme	or	topic.	
	
If	you’re	teaching	controversial	topics,	make	sure	to	
provide	a	rationale	and	to	indicate	the	nature	of	what	
may	create	discomfort	for	a	few	students	so	they	can	opt	
to	take	another	course	(or	ask	for	an	alternative	
assignment).	

Commented [l8]: This	is	an	example	teaching	
approach	statement.	Write	your	own,	reflecting	what	you	
do	in	your	own	class.	List	the	activities	you	anticipate	in	
your	own	classes.	
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1.	Discussions	about	readings,	assignments,	
and	artifacts	

2.	In-class	activities,	exercises,	and	
quizzes			

3.	Workshops,	including	collaborative	
planning,	in-class	designing/writing,	peer	
reviewing,	and	peer	editing,	as	shown	in	
the	photo	

4.	Various	kinds	of	oral	presentations	
5.	Guest	speakers	
6.	Field	trips	
7.	Occasional	lectures	
8.	Videos	and	podcasts	
9.	Explanations	of	upcoming	assignments	

Figure 1. These students in a multimodal 
composition class at Georgia Tech are working 
on a collaborative project. Photo R.E. Burnett © 2014. 
Used with permission. 

	
This	is	a	class	about	writing	and	communication,	so	your	participation	is	essential.	You	need	
to	be	actively	involved.	Volunteer.	Question.	Probe.	Expect	to	engage	regularly	in	a	variety	of	
in-class	activities	and	exercises—oral,	visual,	and	written;	individual	and	collaborative.	
Share	relevant	ideas	and	observations.	Refer	to	relevant	articles,	books,	and	websites.	Offer	
your	own	experiences.	Make	connections	between	what	we’re	discussing	in	this	class	and	
what	you	hear	or	read	elsewhere.	Simply	put,	active,	productive	participation	is	worth	a	
percentage	of	your	grade,	but	it	will	also	make	the	class	more	interesting	and	more	
enjoyable,	and,	most	important,	you’ll	learn	more.	
	
The	assignments	in	this	course	are	designed	to	give	you	opportunities	to	learn	about	
history,	theory,	and	practice	related	to	texts	and	images.	You	can	complete	the	assignments	
as	they	are	presented,	or	you	can	request	slight	modifications	to	adapt	them	to	your	own	
research	or	professional	interests.	
	
Expected Student Outcomes 
In	addition	to	course	outcomes	for	all	[English	1101/English	1102/LMC	3403/LMC	
3431/LMC	3432LMC	4701/LMC	4702]	courses	listed	in	the	Common	Policies	section,	this	
course	include	the	following	outcomes:	

• Xxxxxxx	
• Xxxxxxx	
• xxxxxxxx	

NB:	Re-read	these	outcomes	frequently	throughout	the	course	to	ensure	that	you’re	
accomplishing	each	one.	Take	time	to	note	things	you	learn	and	accomplish	
	
Required Materials		
Required	reading/viewing/listening/observing	

• WOVENText	(the	required	textbook	for	ENGL	1101/1102)	
• other	required	sources		
• xxxxxxx	
• xxxxxxxxxxx	
• xxxxxxx	
• xxxxxxxx	

	

Commented [l9]: Consider	embedding	images	that	
illustrate	and	reinforce	your	pedagogical	points—and	
that	model	the	kind	of	multimodal	communication	you	
want	your	students	to	practice.	Select	purposeful	images	
and	reference	them.	Don’t	just	use	them	for	decoration.	
You	should	model	use	of	appropriate,	relevant,	and	
appropriately	cited	images.	
	

Commented [l10]: Include	a	rationale	and,	if	you’re	
willing,	the	flexibility	to	modify	assignments	for	
individual	interests.	

Commented [l11]: Indicate	any	outcomes	specific	to	
your	course,	beyond	the	programmatic	course	outcomes	
listed	in	the	Common	Polices	section.	

Commented [??12]: WOVENText	is	the	required	core	
text	for	ENGL	1101/1102;	technical	communication	
courses	have	their	own	required	textbooks.	

Commented [l13]: On	your	syllabus,	list	all	major	
course	resources:	books,	articles,	chapters,	websites,	
movies,	podcasts,	etc.	
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Required	equipment	
• xxxxxxxxx	

Required	software	applications	
• word	processing	(e.g.,	MSWord)	
• document	design	(e.g.,	InDesign)	
• presentation	(e.g.,	PowerPoint,	Prezi)	

Required	special	printing	
• color	version	of	final	projects	
• xxxxxxxxxx	

	
Course Field Trips		
	
Course Costs		
	
Summary of Major Units/Projects/Assignments 
1.		UNIT	1:	Joining	social	conversations	about	images	
	 Project	1:	BLOG:	10	postings,	20	responses,	reflection	about	process		
	 and	performance,	and	midterm	and	end-of-semester	analyses													 10%	
	 Project	6:	Public	Gallery	(end	of	course)	 10%	
2.		UNIT	2:	Investigating	historical	or	contemporary	topics	in	photography	
Project	2:	RESEARCH:	Formal	scholarly	paper	and	presentation																														15%	
Project	5:	VISUALIZATION:	Data	visualization,	presentation,	and	reflection		
about	process	and	performance				 10%	

3.		UNIT	3:	Learning	and	demonstrating	core	photographic	concepts	
Project	3:	TUTORIAL:	Print	or	digital	artifact	(images	and	text),	demo,		
and	reflection	about	process	and	performance								 15%	
Project	7:	Reflective	Portfolio:	Images,	text,	and	reflection	(due	at	end	of		
course	in	lieu	of	a	final	exam)																 15%	

4.		UNIT	4:	Exploring	portraiture	as	artistic/social/psychological	construct	
Project	4:	SELF-PORTRAIT:	Visual	representation,	textual	representation,		
presentation,	and	reflection	about	process	and	performance			 10%	

5.		Participation		 10%	
6.		Homework,	Quizzes,	and	Exams																															 5%	
	
Summary of Major Projects/Assignments	 
NB:	Detailed	assignment	sheets	will	be	given	for	each	assignment.		
	
Assignment Requirements 
Your	goal	in	this	course?	Produce	creative,	accurate,	provocative,	relevant,	engaging,	and	
rhetorically	sensitive	work.		

• Document	your	work	(text	and	images)	as	well	as	ensure	its	syntactic,	mechanical,	and	
grammatical	correctness.	If	you	quote	or	paraphrase,	please	use	APA	internal,	
parenthetical	citations	(author,	date,	page	for	direct	quotations)	as	well	as	an	end-of-
document	works	cited	list.	Not	providing	appropriate	citations	constitutes	a	kind	of	
plagiarism.	Demonstrate	scrupulous	care	in	your	citations.	

• I	discuss	all	specific	requirements	for	assignments	in	class.	All	assignments	must	be	
computer	generated	(no	handwritten	documents).		Keep	a	copy	of	all	assignments	you	
pass	in.	Sometimes	you	will	be	asked	to	also	submit	a	DVD	and	a	print	document.	
Please	use	MSWord	for	your	word	processing.	

Commented [l14]: Possible	equipment	might	include	
a	thumb	drive,	tape	recorder,	or	camera.		All	GT	students	
are	required	to	have	a	laptop;	most	also	have	
smartphones.	

Commented [l15]: Include	names	of	locations	and	
associated	costs	of	those	trips,	whether	attended	as	a	
class	or	individually.	Omit	if	no	field	trips.		

Commented [l16]: Include	any	unusual	expenses	—	
special	printing,	field	trips,	etc.	Omit	if	no	special	
costs/expenses.		

Commented [FJA17]: This	is	a	project	assignment	list	
for	an	upper-level	LMC	course;	it	shows	one	way	to	
summarize	your	major	assignments.	Write	your	own,	
reflecting	what	you	do	in	your	own	class—your	own	
assignments	and	percentages.		You	might	review	the	
sample	syllabi	for	other	ways	to	summarize	your	major	
projects	and	assignments.	

Commented [l18]: Don’t	lump	attendance	into	the	
participation	grade.	Really,	don’t	have	a	separate	grade	
for	attendance	at	all,	since	we	have	a	programmatic	
policy	that	covers	student	attendance.	

Commented [l19]: Provide	a	brief	description	(three	
to	five	or	so	sentences)	characterizing	each	project,	the	
portfolio,	and	the	kinds	of	homework,	quizzes,	and	exams	
that	will	be	in	the	course.	Alternatively,	include	the	
descriptions	as	part	of	the	summary	(above).	

Commented [l20]: You	may	designate	MLA,	APA,	or	
Chicago	as	your	preferred	citation	style,	but	pick	one	and	
stick	with	it.	
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• Maintain	a	cumulative	file	(hard	copy	as	well	as	computer	file)	that	includes	all	your	
assignments	(drafts	and	final	version).		This	file	serves	as	a	base	for	you	to	judge	your	
improvement	during	the	semester	and	to	select	samples	for	your	portfolio.	

• Keep	your	drafts	on	your	hard	drive	with	a	backup	DVD	or	thumb	drive	(or	both).	
Prepare	for	electronic	disasters	by	always	having	backups.	Number	the	drafts	as	you	
revise	your	drafts	(e.g.,	task.1,	task.2,	and	so	on).	Do	not	delete	assignment	files	
after	you	submit	the	assignment.	Keep	your	course	files	as	demonstrable	evidence	
that	you	are	a	skillful	communicator,	but	if—against	my	advice—you	decide	to	delete	
your	course	files,	please	keep	them	at	least	until	you	have	received	your	final,	official	
grade	for	the	course.	

	
Late Assignments 
Try	to	avoid	late	assignments.		However,	you	can	receive	an	extension	for	good	cause	if	you	
(1)	contact	me	before	the	assignment	is	due	by	means	of	an	e-mail	in	which	you	explain	the	
reason	for	the	delay	and	(2)	propose	in	the	memo	a	reasonable	deadline	(less	than	one	
week),	which	you	then	keep.		The	email	in	which	you	propose	an	alternative	date	functions	
as	a	contract.	Failure	to	keep	the	new	deadline	breaks	the	contract,	and	I	won't	accept	your	
assignment	unless	you	can	document	extraordinary	circumstances	(e.g.,	you’re	
hospitalized).	Use	this	option	no	more	than	twice	in	a	semester.	Oral	presentations	are	
excluded	from	this	option;	they	are	ALWAYS	due	on	the	assigned	date.		Emergencies	will	be	
dealt	with	on	an	individual	basis.	

• Absent	exceptional	circumstances,	failure	to	complete	daily	work	or	a	project	stage	by	
the	date	it	is	due	will	result	in	the	student	losing	the	full	point	value	assigned	to	such	
work.	

• Late	is	better	than	never	when	it	comes	to	project	stages	and	the	like	because	failure	
to	complete	the	work	associated	with	a	particular	stage	or	draft	altogether	would	
result	in	an	unsatisfactory	grade	on	the	overall	project.	

• Similarly,	since	each	project	builds	from	previous	projects	and	failure	to	complete	any	
one	project	may	lead	to	an	unsatisfactory	grade	for	the	course,	turning	a	final	draft	in	
late	is	better	than	not	turning	it	in	at	all.	

Any	assignment	that	is	not	submitted	will	be	recorded	as	a	0	(“zero”)	and	averaged	with	the	
rest	of	your	grades.	This	can	damage	your	course	average	severely:	For	example,	if	you	have	
completed	five	assignments	for	a	project	with	a	92	average	but	don’t	submit	a	sixth	
assignment	for	the	project	(which	is	counted	as	a	“zero”),	your	overall	project	average	will	
be	a	77.		
	
Missing and Missed Assignments 
Make-up	work.	Except	for	your	absences	officially	exempted	by	the	Institute	or	exceptional	
and	unanticipated	situations,	I	do	not	allow	students	to	make	up	missed	quizzes,	
presentations,	or	in-class	assignments.	Missing	work	is	counted	as	a	“zero.”	
OR		
Make-up	work.	Students	may	make	up	work	they	miss	in	class.	You	are	responsible	for	
scheduling	a	meeting	with	me	as	soon	as	you	are	able	to	return	to	class	in	order	to	establish	
a	plan	for	completing	all	make	up	work.	Missing	work	is	counted	as	a	“zero.”	

	
Revisions of Assignments 
In	this	class,	you	will	have	an	opportunity	to	revise	some	of	your	work.	When	you	revise,	do	
not	assume	that	I	have	noted	every	error	on	your	documents,	so	revise	carefully	and	
thoroughly.	Although	I	will	identify	some	errors	and	places	where	you	ignore	conventions,	I	
do	not	copyedit	your	papers.			

Commented [l21]: Provide	your	own	clear	policy	for	
dealing	with	late	work.	You	may	use	this	one	as	a	guide.	

Commented [l22]: Select	ONE	of	these	two	options	for	
your	syllabus.	
	

Commented [l23]: Decide	a	workable	revision	policy	
for	your	course.	Remember	you’ll	have	up	to	75	students.	
What’s	here	is	an	example.	You	decide	what	works	for	
you.	You	need	to	allow	at	least	some	revision	in	your	
course.	How	you	schedule	and	grade	revised	work	is	up	
to	you.	
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In	this	class,	you	may	choose	to	revise	any	five	assignments.	If	you	plan	a	revision,	you	must	
arrange	a	face-to-face	or	digital	conference	no	later	than	one	week	after	the	graded	artifact	
is	returned;	you	must	pass	in	the	initial	revision	within	a	week	after	the	conference	unless	
you	negotiate	and	confirm	(in	writing)	a	new	deadline.	I	will	not	accept	revised	assignments	
after	the	revision	deadline,	so	plan	carefully.	The	revised	assignment	will	receive	an	entirely	
new	grade	(not	an	average	of	the	old	and	new	grade).			
	
Occasionally	an	artifact	will	receive	an	"R"	as	a	grade.		"R"	indicates	that	you	are	required	
to	re-do	the	assignment	or	a	section	of	the	assignment.	If	you	do	not	revise	an	assignment	
that	receives	an	R,	you	will	receive	a	“0”	(zero)	for	the	assignment—as	if	you	had	not	done	
it.					
 
Appointments for Individual and Collaborative Conferences 
My	office	hours	are	held	in	Hall	111,	unless	otherwise	noted,	Tuesday	and	Thursday,	8:00-
9:30;	other	times	by	appointment;	email	is	encouraged.	Occasional	administrative	meetings	
must	be	scheduled	during	office	hours,	but	I	will	always	leave	a	sign	or	otherwise	notify	you	
via	email	and/or	Canvas.	
	
You	can	always	make	an	appointment	to	see	me.	You	should	schedule	at	least	one	individual	
and	one	team	appointment	during	the	semester	to	review	your	progress	up	to	that	point.	
Scheduling	and	following	through	with	these	appoints	count	as	two	homework	obligations.	
You	should	also	schedule	an	appointment	and/or	send	email	if	you	have	concerns,	
questions,	or	problems	with	any	assignment.	An	individual	conference	can	help	you	meet	
your	academic	needs,	so	prepare	an	agenda	of	what	you	want	to	deal	with	during	this	time.	
If	an	emergency	arises	so	you	cannot	make	a	scheduled	appointment,	please	contact	me	by	
email	or	phone.	(NB:	I	make	every	effort	to	answer	email	within	24	hours,	except	on	weekends,	
when	email	may	not	get	a	response	until	Monday	morning.)			
	
Assessment 

• Your	policy.	Your	grading	policy	and	scale	must	be	entirely	transparent—easy	to	
understand	and	easy	to	calculate.	
o Include	and	explain	your	grading	policy	and	scale	in	your	syllabus.	
o Georgia	Tech’s	official	transcript	grading	scale	does	not	use	+/-.	
o Georgia	Tech	students	usually	respond	better	to	number	grades	rather	than	letter	
grades.	

• Common	Feedback	Chart	(Rubric).	While	we	recognize	that	a	rubric	is	an	imperfect	
tool	because	it	necessarily	separates	a	holistic	and	synergistic	process	into	discrete	
categories,	it	also	provides	programmatic	consistency	in	basic	categories	and	content.	
o Include	the	Program’s	Common	Feedback	Chart	in	your	syllabus	and	as	part	of	
each	assignment	sheet.	

o Modify	the	categories	and	content	of	the	chart	as	needed	to	be	suitable	for	specific	
projects	in	your	course.	NB:	If	you	choose	not	to	use	a	particular	row	on	the	rubric	
for	a	particular	assignment,	do	not	delete	it;	instead,	gray	it	out	so	that	it’s	faded	
and	still	visible.	That	way	students	come	to	understand	that	all	categories	are	
always	present,	but	they	may	not	be	considered	in	the	focused	assessment	for	a	
particular	assignment.	

o Use	the	chart	for	both	formative	and	summative	assessment	and	for	both	
instructor	and	peer	assessment.	

Commented [l24]: Write		your	own	appointment	
statement,	reflecting	what	you	do	in	your	own	class.	

Commented [l25]: In	developing	the	specific	
assessment	policy	for	your	course,	please	consider	these	
factors.	



	 6 

o Use	the	rubric	to	assess	the	end-of-course	portfolio	(required	for	English	1101	
and	English	1102;	optional	for	LMC	3403).	

• Portfolio.	In	English	1101	and	English	1102,	the	required	portfolio	is	in	lieu	of	a	final	
exam	and	is	in	addition	to	the	required	course	projects;	the	portfolio	should	be	
discussed	at	the	beginning	of	the	semester	and	worked	on	throughout	the	course.	In	
LMC	3403,	the	portfolio	is	encouraged	but	optional.	

• Individual	work.	In	English	1101,	English	1102,	and	LMC	3403,	the	authorship	of	at	
least	one	project	must	be	individual	(though	the	project	may,	for	example,	include	
collaboration	during	planning	or	reviewing).	The	authorship	of	at	least	one	project	
must	be	collaborative	(though	it	may	include	individual	components).	

• In-class	work.	Some	graded	writing	or	writing	with	instructor	feedback	should	be	
completed	in	class,	so	the	instructor	has	a	comparison	of	each	student’s	in-class	and	
out-of-class	writing	performance.	

• Passing	caveats.	Every	student	who	passes	the	class	should	be	capable	of	doing	so	
based	on	his/her	own	individual	project(s).	
o No	student	should	fail	a	project	or	the	course	solely/largely	because	of	poor	
performance	on	the	part	his/her	collaborators.	

o No	student	should	pass	a	project	or	the	course	solely/largely	because	of	excellent	
performance	on	the	part	his/her	collaborators.		

o Use	conventional	rounding—83.4	become	83;	83.5	becomes	84.	
o Avoid	assigning	69,	79,	89,	which	is	a	kind	of	waffling	about	grades.	For	example,	
think	of	a	C	as	70-78,	B	as	80-88,	and	A	as	90	and	up.	Think	of	the	69,	79,	89	as	
being	indecisive.	Practically,	students	often	protest	grades	such	as	78.5	and	are	
guaranteed	to	protest	grades	such	as	79.4.		

	
	
COMMON POLICIES  
Put	a	link	to	these	common	Writing	and	Communication	Program	policies	on	your	syllabus.	
Students	must	acknowledge	that	they’ve	read	and	understood	these	policies.		
On	your	syllabus,	include	this	statement	and	the	link	(please	note	that	the	outcomes	and	
some	policies	are	slightly	different	for	ENGL	1101/1102	courses	and	for	tech	comm	(LMC	
3403,	3431,	3432)	courses):	

 
Georgia	Tech’s	Writing	and	Communication	Program	has	common,	program-wide	
policies	regarding	these	areas:	

	
1. Georgia	Tech	General	Education	Outcomes	for	English	1101	and	English	1102	
2. Learning	Outcomes	for	English	1101	and	English	1102	
3. Evaluation	Equivalencies	
4. Evaluation	Rubric	
5. Course	Completion	
6. Engagement	and	Participation	in	Remote	and	Hybrid	Courses	
7. Required	Textbook	
8. Dean	of	Students	and	Counseling	Center	
9. Statement	Regarding	Insecurity	
10. Campus	Carry	
11. Safety	
12. Student	Support	Resources	
13. Non–Discrimination	and	Inclusion	
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14. Naugle	Communication	Center	
15. Accommodations	
16. Academic	Misconduct	
17. Syllabus	Modifications	
18. Final	Instructional	Class	Days	and	Reading	Periods	
19. Multimodal	Reflection	Portfolio		
20. Multimodal	Portfolio	Submission	Policies	
21. Technical	Support	

	
You	can	access	these	common	Writing	and	Communication	Program	policies	on		
Canvas:	LINK.	You	are	required	to	acknowledge	that	you	have	read,	understood,	and	
intend	to	comply	with	these	policies.	

 
 
COURSE CALENDAR  
Create	your	own	course	calendar	that	includes	all	the	assignments.	You	can	use	a	
matrix/cell	calendar	or	a	list	(or	both).		
	
Both	reading	and	writing/presentations	assignments	should	be	listed	on	the	date	due.		
	
Additional	readings	and	brief	homework	assignments	may	be	added	as	the	semester	
evolves,	based	on	the	specific	interests	of	students	in	the	class.	With	rare	exceptions	(to	be	
checked	with	the	Associate	Director),	do	not	make	changes	to	your	syllabus	after	the	official	
drop	date	for	the	course.	
	
If	any	changes	are	made	to	the	syllabus,	an	updated	version	of	the	syllabus	must	be	posted	
on	Canvas	and	submitted	to	the	Brittain	Fellow	site.	
	
Make	sure	all	the	course	assignments	are	on	Canvas,	available	to	students	at	least	by	the	day	
you	discuss	the	assignment	in	class.		
	

 
 
 
 
 
 
 
 
 
 

Commented [??26]: A	link	with	updated	policies	will	
be	distributed	to	you	prior	to	the	start	of	the	semester.	
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STATEMENT OF UNDERSTANDING 
PLEASE READ, SIGN, AND RETURN THESE STATEMENTS TO DR. XXXXXXXXXXXXXXXX. 

 
I affirm that I have read the entire syllabus and Common Policies site for ENGL 1101 [OR ENGL 
1102 or LMC 3403] and understand the information and the responsibilities specified. 
 

____________________________________________ 
print full name 
 
____________________________________________ 
legible signature 
 
____________________________________________ 
date 

 
 
DIRECTIONS: Read carefully and check all that apply. 
c I give my instructor, [use your name], permission to use copies of the work I do for this course, 
ENGL 1101 [OR ENGL 1102 or LMC 3403], as examples in presentations and in print and electronic 
publications. 
c I do not want my work used as examples in any situations. 

 
If you give permission for your work to be used, please indicate how you want to be acknowledged: 
c Please acknowledge me by my full name. 
c Please use my work, but do not acknowledge me by name. 
 

               The following information enables me to contact you if your work is used. 
 
_________________________________________________________________________ 
print full name         
 
_________________________________________________________________________ 
legible signature 
 
_________________________________________________________________________ 
 

_________________________________________________________________________ 
print permanent home address 
 
_________________________________________________________________________ 
 

_________________________________________________________________________ 
print campus address 
 
_________________________________________________________________________ 
cell and home phones 
 
_________________________________________________________________________ 
school and home email addresses 

 
_________________________________________________________________________ 
date 
 

	

Commented [FJA27]: For	an	example	of	an	online	
version	of	this	same	form,	see	this	form		


