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About RHA 
The hundreds of events in and around all 49 residence halls across campus every year, the voice of thousands of 

residents, and one of the leading student leadership organizations at Tech—that’s us, and if you live on campus, 

you’re a part of it! The Residence Hall Association (RHA) is the second largest student organization on campus, and 

we’re made possible by the over 8,000 residents who live in Georgia Tech Housing. We help breathe life into Tech 

traditions and classic events—like Homecoming, Intramurals, and Week of Welcome—and provide funding for 

residents, RAs, Hall Directors, and other student organizations to help build community and make our halls into 

homes. In years past, we’ve been the voice behind the integration of the Menstrual Product Program into 

residence halls, the creation of a redesigned maintenance request portal, and the adoption of free laundry for our 

residents. 

About the Executive Cabinet 
Our Executive Cabinet directly supports the work of our Executive Board and Area Council Officers. Each Executive 

Cabinet member works under one of our Executive Board members, and they perform auxiliary roles related to 

their respective Executive Board member. Executive Cabinet positions are fantastic leadership positions and 

opportunities to get more involved with RHA, Housing and Residence Life, and student government. 

Open Executive Cabinet Positions 
We have 3 positions available: 

• Auditor 

• Resource Room Manager 

• Visual Media Manager 

General Responsibilities of All Executive Cabinet Members 
• Give a substantial report at least once per month at an Executive Board meeting, which happen Tuesdays 

and Thursdays from 11am-12pm 

• Perform any task/duties assigned by the Executive Board or Executive Board Advisor 

• Attend and proactively prepare for schedule activities and meetings, arriving on-time 

• Uphold and promote RHA’s values in all organization related activities, acting in good faith in 

representative interactions with all parties 

• Enforce organizational policies and procedures where applicable 

• Participate fully in all RHA sponsored events per semester 

General Eligibility and Qualifications 
To apply for a position, applicants must:  

• Have completed at least two semesters of study at Georgia Tech 

• Be in good academic and disciplinary standing  

• Live or plan to live in a Georgia Tech Residence Hall for the duration of the appointment 

  



 

 

Auditor 

About the Position 
RHA’s Auditor oversees processing all financial paperwork submitted by the organization’s 6 Area Council Finance 

Coordinators and ensuring organizational financial compliance and integrity. In reviewing the over 1,000 

Expenditure Authorization Forms (EAF) submitted to RHA annually, our Auditor plays an essential role in providing 

reimbursements to students who purchase items for their communities.  

Responsibilities  

• Process all receipts, expenditure authorization forms, and other financial documents for assigned Hall 

Councils, ensuring that all transactions meet organizational, departmental, and institutional financial 

policies 

• Complete a full audit of all Area Council financial records at least once a semester  

• Notify the Director of Finance and appropriate Area Councils of all policy violations and incorrectly 

submitted paperwork  

• Communicate issues and common mistakes in paperwork to Area Council Finance Coordinators  

Estimated Workload and Compensation  

An Auditor is expected to work between 5 - 8 hours per week, with an average weekly workload of 6 hours. 

Demand and workload may vary depending on the influx of paperwork; an increased workload is expected at the 

beginning of each semester, when positional and organizational training takes place, and at the end of each 

semester, when all outstanding paperwork is turned in and processed.  

The Auditor will be compensated with $1,100 at the end of each academic semester, following a satisfactory 

evaluation. Payments are lump-sum in nature; payment does not occur biweekly or on a regular basis but rather 

once a semester, all at once. Payment is issued through the Bursar. 

Desirable Skills 

The following is a list of desired but not required skills/traits that the Auditor should possess: 

• Basic/Intermediate knowledge of Excel 

• Familiar with DocuSign platform 

• Digitally organized (Files, documents, emails, etc.) 

• Punctual and timely with communication surrounding financial planning/deadlines 

  



 

 

Resource Room Manager  

About the Position  

RHA’s Resource Room Manager (RRM) oversees the organization’s Resource Room, which stores over 1000 

items—including food storage and prep machines, board games, canopy tents, and more—for use by Area 

Councils, Residents, Resident Advisors, Hall Directors, and Student Organizations for large- and small-scale 

programming. The RRM is the primary person responsible for the management, maintenance, and upkeep of the 

Resource Room, along with the processing and fulfillment of item requests. 

Responsibilities 

• Coordinate the timely use of the Resource Room by RHA and other groups by facilitating pick-ups and 

returns 

• Maintain an up-to-date inventory of the Resource Room that is available to requesters in Booqable 

• Maintain the state and cleanliness of the Resource Room and its items  

• Communicate issues and other updates regularly to the Director of Programming and provide reports on 

assigned tasks 

• Maintain accurate open hours, item descriptions, Resource Room Information on Booqable 

Estimated Workload and Compensation  

The Resource Manager is expected to work 6 hours per week. Demand and workload may vary with other 

fluctuating organizational changes and needs; an increased workload is expected at the beginning of each 

semester, when positional and organizational training takes place. After training, the Resource Room Manager’s 

primary responsibility is to host open hours in the Resource Room for item pick-up and drop-off. The Resource 

Room Manager is expected to meet the additional responsibilities while hosting open hours between pick-ups and 

drop-offs.  

The Resource Room Manager will be compensated with $1,100 at the end of each academic semester, following a 

satisfactory evaluation. Payments are lump-sum in nature; payment does not occur biweekly or on a regular basis 

but rather once a semester, all at once. Payment is issued through the Bursar.  

Additional Requirements  

• Must possess a valid US Driver’s License 

• Be able to lift and move up to 50 pounds 

• Be generally organized 

• Be willing to speak to others 

 

  



 

 

Visual Media Manager 
About the Position 
RHA’s Visual Media Manager oversees the gathering/creation of visual media depicting RHA’s events, Residence 

Halls, Area Councils, etc. to be used in marketing. Between developing RHA’s growing photo library and the 

creation of RHA’s library of B-roll, the Visual Media Manager will be instrumental in the development of a visual 

media library to be used in RHA marketing for years to come. 

Responsibilities 

• Help maintain advertising records 

• Gather high quality photo/video material of RHA Happenings, events, meetings, etc. 

• Attend all RHA Programs to gather visual media 

• Assist the Director of Communication in social media posts  

• Ensure that all photo/videos taken are in line with RHA’s people-first branding 

Estimated Workload and Compensation  

RHA’s Visual Media Manager is expected to work between 1-5 hours per week, with an average weekly workload 

of 2 hours. Demand and workload will vary with event schedules. 

The photographer will be compensated with $750 at the end of each academic semester, following a satisfactory 

evaluation. Payments are lump-sum in nature; payment does not occur biweekly or on a regular basis but rather 

once a semester, all at once. Payment is issued through the bursar. 

Additional Requirements  

• Must be able to provide own camera capable of producing high-resolution image and video 
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